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GENERAL INSTRUCTIONS

Question paper to the students will be circulated DIGITALLY by the concerned Faculty Member in
relation to the STUDENT-GROUP that is already constructed.

e A copy of the OMR SHEET (ANSWER SHEET) will be posted to the concerned groups by the
different Group Coordinators 2 to 3 days prior to the examination as well as it will be uploaded to the
University Website at the same time.

e  Students have to send a. CONFIRMATION MESSAGE in the group What's App immediately after
receiving the question paper.

e If a student does not get the question paper he/she should contact the Faculty member who is
dealing with the particular GROUP immediately to get the same.

e at the time of examination a student SHOULD NOT communicate/send the question paper to anyone
by any mode.

e  Students have to write the (i) roll-number, (ii) registration number, (iii) name of the paper with paper
code, etc. in OMR SHEET( ANSWER SHEET) prior to starting the writing process.

e In addition to the normal time frame allowed in the examinations, the examinees will be allowed with
an additional time of 30 (THIRTY) MINUTES both for DOWNLOADING the question papers
and UPLOADING the OMR SHEET (ANSWER SHEET) for this examinations. After writing, the Students
have to prepare a PDF file of the answer sheet and save it in the name (Date of Examination)_ (Roll
Number).

e  Students have to POST the answer script to the concerned faculty member in consideration of
the STUDENT-GROUP.

e A printed copy of the attached ANSWER SHEET is suggested to answer. If required, for any
further general quarry student may contact the group co-coordinators




